IIJ-'ni\{ersity tof Mejond Ditance .
ci1cesier
Creating and formatting documents for e-readers using ePub:
A Guide
Creating and formatting documents for e-readers using ePub: A GUIAE .......ivivuiiiiiiiiiniiiiiiineins 1
Why create an ePub open educational rESOUICE? ......iiuuiiuiiiuiiiiiiiiiiiisiin s 2
What happens to an ePUD OER? .. .uuiiuuiiiiiiiiiiiiii s s s s s s r e rans 2
Creating an EPUD OER ...ttt s s st e 3
1. Saving YOUr teXt file @S HTIML ..uvuiuiiriieiitiieiitiieieiaiieeiesete i setaseserasesesasesssarssesasssenassssnasssarnrnnns 3
2. Editing the HTIML QOCUMENT. .1 . iuuitisiitieietaieseiesssetasaseesase i sasesnsasesasasesssassasssssnsanssnsssasnsnsasnses 4
2.1 Paragraph SPACING 1. e e sieieseseseereerasasasasasasnsssssssnsssessrereseseseasasasasasnsnsnsnsnsssnsesesesens 4
[ (== e (10 o T P PP PPPPPPP 5
TR 1= 0= 6
T 10 T2 16 = 8
5. CONVEITING 10 B P UD Lttt ittt ittt ettt e et et e e et e e e e et e e et ae e snaenasnannasnnnnns 10
5.1 AdAING YOUE BOOKS ... euitiiiiii ittt et et e et s e e e eae s senasnaenasnaen 10
5.2 Adding metadata to YOUI DOOKS .....ivuieuiiiiiiiiis i a e e anaaees 10
5.3 CONVEITING YOUE fIlES 1.vuiiiiiiiiiiii it e e e e e e s eaeaaseaaenaenasnaes 12
5.4 Sending your €-booK t0 YOUr €-TEAUEN ....uuivuuriirnriiiiiiit i e eees 14
A TINAL NMOTE 11ttt e e 15

Author: Emma Davies }@ ®® @'



Why create an ePub open educational resource?

One of the standard file types for the University of Leicester’s open educational resources
(OERS) is the ePub file. ePub stands for electronic publication and is becoming the industry
standard for e-books. You can find out more about the file type on Wikipedia:

s http://en.wikipedia.org/wiki/ePub

This file type has been included as it is:
s Open
0 Reusable
As well as being:
* Mobile
s Flexible
You can find out more about e-readers and the ePub file through the DUCKLING project:

+ www?2.le.ac.uk/departments/beyond-distance-
research- alliance/projects/duckling/technology-1

What happens to an ePub OER?

The ePub OER continues through the CORRE process. This is a process designed and
developed by the OTTER team at the University of Leicester to ensure the quality of OERs.
Once the ePub OER has completed CORRE it is released into our repository.

Find out more about OTTER, CORRE and browse our repository:

» www.le.ac.uk/otter

+ www?2.le.ac.uk/departments/beyond-distance-research-
alliance/projects/otter/about- oers/Corre-web.pdf

+ www.le.ac.uk/oer
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Creating an ePub OER
In order to create an ePub from existing material you need to use the original text file and
open it up in your text editor.

In this guide Open Office (www.openoffice.orq) is being used as it is an open source software
available for download by anyone. If you are using Microsoft Word the majority of the instructions
will be the same but if they differ the additional information has been provided. You may also
need image editing software; this guide uses GIMP (www.gimp.org).

1. Saving your text file as HTML

With your original text file open go to File>>Save As:
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Esav terms explained

9 Epor. Introduction
Export as POF... To write a good essay, you firstly need to have a clear understanding of what the essay
Seng question is asking you to do. Looking at the essay question in clese detail will help you

= to identify the topic and ‘directive words’ (Dhann, 2001), which instruct you how to

B Propenies... answer the question. Understanding the meaning of these directive words is a vital first
Digital Signatures... step in producing your essay.
Templates This glossary provides definitions of some of the more typical words that you may come
Preview in Weh firowser across in an essay question, Please note that these definitions are meant to provide

general, rather than exact guidance, and are not a substitute for reading the question
[Sh PagePreview carefully. Get this wrong, and you risk the chance of writing an essay that lacks focus, or

Rrint... CtrieP is lirelevant.

Printer Seftings...

Definition

Break an Issue INto It constituent parts. Look In depth at each part using supporting
arguments and evidence for and against as well as how these interelate to one
another.

Weigh up to what extent something s true. Persuade the reader of your argument
by citing relevant research but al to point out any flsws and courter-
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From the pop-up window that apbears click the arrow in the Save as type box and select
HTML Document and click Save. In Microsoft Word select Web Page, Filtered.
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A pop-up window might then appear telling you that some formatting and content maybe
lost in this file type. Click Keep Current Format as minimal details will be lost and missing
content can be added with the editing of the HTML document. In Microsoft Word a pop-up
window will appear asking the same thing click Yes.
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2. Editing the HTML document

The HTML needs to be edited so that when it is converted into an ePub file it
displays correctly.

2.1 Paragraph spacing

Extra paragraph spacing can be hard to see and remove  in a text editor. Open Office
provides a tool to help remove spacing. Click on the tool |1| which will show Nonprinting
Characters. In Microsoft Word this tool is Show/Hide Paragraph Marks and

appears on the Home tab.
All the extra spaces will be displayed using the Paragraph Mark.

Introduction
To-write-a-good-essay,you-firstly-need-to-have-a-clear-
question-is-asking-you-+to-do.-Looking-at-the-essay-que
to-identify-the-topic-and-‘directive-words’-(Dhann,-20(
answer-the-question.-Understanding-the-meaning-of-tl
step-in-producing-your-essay.|

m
This-glossary-provides-definitions-of-some-of.the-mon
across-in-an-essay-question.-Please-note-that-these-del
general,rather-than-exact-guidance,-and-are-not-a-sub
carefully.-Get-this-wrong,-and-you-risk-the-chance-ofw
is-irrelevant.y
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After each heading, paragraph, table or any other object there should be only one Paragraph
Mark. Simply delete the extra Paragraph Marks., This may mean that two paragraphs seem
too close together but they will display correctly when converted to ePub.

Introduction
To-write-a-good-essay,you-firstly-needto-have-a-clear
guestion-is-asking-you+o-do.-Looking-at-the-essay-ques
to-identifythe-topic-and-'directive-words’-(Dhann,-200
answer-+the-question.-Understanding-the-meaning-of -tk
step-in-producingyour-essay.y
h‘his- glossary-provides-definitions-of-some-ofthe-more
across-in-an-essay-question.-Please-note-that-these-defl
general,rather-than-exact-guidance,-and-are-not-a-subs
carefully.-Get-this-wrong,-and-you-riskthe-chance-ofw:
is-rrelevant.y

Headings

To enhance the display of the ePub file you can add Headings to the appropriate
places within the text.

To add a heading select the appropriate text and from the Styles and Formatting drop
down menu: Heading 1, Heading 2, Heading 3 etc. In Microsoft Word the Styles can be
selected from the Home tab.
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Table Heading
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Planning essa
Contents
* Introduction
* Using essav plans
* Why an essay?
* Before youbegin
+ Planning ahead
* Analysing the question
* Selecting the material
* Organising vour material
* Find vour preferrved stvle
* Summary
Introduction

A good essay plan makes the most of your essay material by helping vou to organise the
content of the essay before you begin writing. This guide shows you the key stepsin
preparing and planning an essay effectively.

Using essay plans

Being organised before you begin writing your essay will make the writing process
quicker m(l easier. Guml preparation and pla mumg gl\ es vou a clear overview of\ our
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Heading 1 will be for the most important heading in the text file and will likely only be used
once. Heading 2 can then be applied to the next set of headings, for example, section titles.
Heading 3 would be applied to the sub-headings under a Heading 2. The set of headings
will look similar to this:

Heading 1
Heading 2
Heading 3
Heading 4
Heading 5

Heading 6

3. Tables
Tables can be tricky to display in an e-book reader. Display options can be altered within the
e-reader itself but the HTML file can also be edited to optimise the display.

Place your cursor in a cell of the table and right click. A pop-up window will appear and
select Table. In Microsoft Word the option you need to select is Table Properties.
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This glossmy provides definitions of some of the more typical words that you may come,
acrossin an essay question. Please note that these definitions are meant to provide
general, rather than exact guidance, and are not a substitute for reading the question
carefully. Get this wrong and you risk the chance of writing an essay that lacks focus, or
is irvelevant.
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Another pop-up window will appear. Next to Width tick the Relative box. This will set the width
of the table to 100% which, when the HTML file is converted to an ePub, will resize the table to
100% of the width of whatever device it is viewed in. In Microsoft Word the pop-up
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window will appear and on the Table tab check the Preferred Width box and then
select Percent from the Measure In drop down box and then enter 100%.
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Adding a border to the table will also aid the display of the ePub. Place your cursor in a
table cell and right click. Select Table. In the pop-up window that appears select the
Borders tab. Then select Set Outer Border and All Inner Lines. In Microsoft Word
right click and select Table Properties . In the pop-up window that appears on the Table
tab select the Borders and Shading button and then click the All button and click OK.
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4. Images

Images may need to be edited so that they display correctly when converted to an ePub file.
All images within the text file should be JPEG files. One way to make sure the image is
saved as a JPEG is to select the picture then right click and select Cut.
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Open GIMP then select Edit>>Paste. Then select File>>Save As and a pop-up window will
appear. It is important to save the image in the same folder that your text file (how a HTML file)
is saved in. Click the plus icon to Select File Type and select JPEG and click Save.

e Edt Select View fmage _
P TP St i " —— - —— a.. ] I

Name: Analysinganessaptitieljpg

Eil
®_,
"

PP

= Browse for other foiden

N s ==

Blaces  Name - Modfied
© Recently U..
= Emma

3 Desktop
& Local Disk .. [¥
+ HP_RECOV...
L DVDRWD
- « HP_TOOLS..
3‘ < Removabl..
1 < UDISK20(.

@M

[Lagd | [zonine Allimages =

o = Select File Type UPEG image)

File Type Extensions
SIMP bruch (anmated) gh

GIMP pattern par
gop arche st grgaadts
HTME table et L

.55

JPEGimage IPRJRERpe
KISS CEL el

Microsaft Windows iccn e

MNG smimation as =

lse

Author: Emma Davies




= [ iegskeiliscy biml_m 1064 720,41 4.0 {indesed, 1 layer) 500x223 - GIMP

] @ - Background {2000
1| i) )
i]
 Lee JL 2 J[ ond |
§ o oo e ~ Yo
i B
k oyl
Pambrush
Made: | Noamal
{Opacty)
H o fcm-uo
fscie. —3— 1
45 Brush Dyaics
— [ Fatesa s I ]
§ i
{1 Apply Jmier L)
] el = :
7] e colour From gradiers ey it ah
& ook
by
s
1 fnage
] [ «
3
o e ]
BT
v ] ps @)

Now insert the image back into the text file in the original location by placing your cursor in
the appropriate place and selecting Insert>>From File... In Microsoft Word click the Insert
tab and click the Picture button.

W writingskillsc Htice.org Wri

File Edt View § gmat Tgble Tocls Window kielp

;m-u‘“::;mw 5B @ W - @E-@H- M@ TC O,
e ef.. = §
LR (Tetbody Lo ek ofon [z =l B U !@!s TirteEeE AV
B setion. O I S I I SRR e AN ORI JONOUe T RIS - SIS P IS € PR Y SUCRO T IS TS v e 3 | g
@ Hyperink * relevant assessment criteria;
Footnote/Endnote, . * requi forpr referencing and bibliographies. =l
J#  Bockmark.. Planning shead
¥ Comment Ctil-AltsN

Choose yvour titie as soon a possible, The availability of journals, books and other
Senpt. resources may affect your choice of title. Plan ahead to ensure you can use the resources
you need in time. Make an action plan or 'to do list’ for:
* finding relevant resources;
* reading and making notes from articles on short loan;
* obtaining items through inter-library loan;
Moyie and Sound * using computer facilities.
Object A Lock at how much time you have before the deadline so you can see what can be
realistically done.
Analysing the question
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Horizontal Ruler...
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= Before you can begin to select material for your essay, you need to make sure that you
understand the exact requirements of the question. The following method of title
analysis encourages you to break the question down into clearly identifiable elements
2o that you can accurately see what the question requires.

(Analysing on essay tite)
Selecting the matenal

Use your analysis of the question as a focus for the selection of materials. Begin with the
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* lecture notes;
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A pop-up winddw will then appear and browse to your file and select Open. In
Microsoft Word browse to your file via the pop-up window and then select Insert.Then r
esize the image as necessary.
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5. Converting to ePub

The conversion process takes place using open source software called Calibre (
http://calibre- ebook. com/) or through browser based software 2ePub. Additional metadata
can be added at this stage.

If the HTML file contains images then download and use Calibre to convert to ePub. If the
HTML has no images then you may find 2ePub the better option but you will need to
manually add the metadata to the ePub file after conversion.

5.1 Adding your books

Open Calibre and click Add books. A pop-up window will then appear allowing you to
browse to your HTML file. Select the file and click Open the file will then be added to
Calibre.

= ki " - 4
= X ) - | - - ! j-
o 1 = g A A - - = o | . ‘ 0"" - <
= Z. \ e — 0, A e OJ \
Add books # Edt meta information  Convert E-books View Fetch news Sendtodevice  Savetodisk  Remove books Preferences
N For help see the: User Manual
trory calibre: 0.6.47 by Kovid Goyal
f Latest version: 0.6.48
hooks
Select books 2| e —%
E] Se y — ¥ (all books) @ | saved searches v @
Laokin [ Epub =l «BcfEr
o [T 1 Published
1 g;_a 2’ I hor 2010
My Recent
Documents
€,
Desktop
My Documents
My Computer
Myp:letwotk File name: [wrtingskilscg _'_I i
laces
Files of typz: | Books (*If * rar * zip “ it * it “ ba * htm * xhim * ;l Cancel
Path: C:\Documents and Settings\AdministratoriCalibre LibraryyJohn Schember\Calibre Quick Start Guide (1) _}‘ ' =
Formats: EPUB s
Comments: 4 guide to get you up and running with calibre / | \
Tags: None
: . Jobs: 0
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5.2 Adding metadata to your books

11

Adding meta information to your e-book will help to organise the file when it is transferred to

your e-reader.

Select the file in Calibre and then click Edit meta information.
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Fatr news Sava to dish

'l weitingsk . Unhrnown
|2 Calbre .. ctnSchember < 0.0

§ For heb see the: User Mouial
calibre: 0.5.47 by Kovid Goyal
Latest version: 0649

¥ (svcoke) (@] [savedzewcre: ! (G5 () ()

1

Path: = Calbre Li ) l\ l =t
o Qoo
Tags: Naoe
_, Jobs: 0
A pop-up window will appear and you can edit the meta information.
™= [dit Meta Information Fjl[z
Meta information Avalable Formats
Thls: | Wirikting Skils T —
Author(s), | Uraversity of Leicester v © IE j:' 2P (0,08 ME) m
Author Sort ) =
Rating: |0 stars <
Publsher: | University of Leicester vl B
Tags: |LKOer I:_J ook Cover
Series: [tudert Suppart and Development Services | 7]
Book Y B |
138N
Dsta! | 1S Apr 2010 v
Published; | Agr 2010 v
Changs cover imae:
= = @ E
Fatch metadata from server J [ Detiiods e ]
Lo [ conce

Author: Emma Davies
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Adding a Series can be helpful. For example if you are converting a set of units from one
module you can use the module name in the Series box and then select this on all the units

(files) you are converting. This will mean that on the Sony e-reader they display in one
Collection.

Adding a Book number to a unit (file) in a series will mean that each unit will be
displayed sequentially within the Collection.

5.3 Converting your files

Select your file and click Convert E-books.

calibre

=1
- 1

Add books Edit meta informetiol

Library
2
books

[08] search [semucn (Foc advarced Ssarch cick the tbon to the et

Fetchnews | Sendtodevcs  Savetodsk  Removebooks  Prefeences

For ek see the: User Manual
calibre: 0.6 47 by Kovid Goyal
Latest version: 06,48

¥| (slibacks) lé‘ Savad Searcty ¥ E]Hn

Title Author(s) Size(MB)  Date *  Rating Publisher Tags Series Published

2 Caibre . John Schember 0.0 18 Apr2 calibre: Apr 20010

Path: CiiDocuments snd ¢ \Calbre LbraryiL 3] :"
Formats:  ZIF 20N
Comments: hione 71\
Tags: None

Jobs: 0

In the pop-up window that appears in the drop down box on the right hand side make
sure that Output format is selected as EPUB.

W Convert Writing Skills

Trputformat: 710 %

o Metadata Thies | Writng Skills

Acther(s): | Uriversity of Leicester

Ruthor St |Leicestes, Uriversity of

‘HHl]

Laok & Feel Publisher: | Universiy of Lecester

Tags: |UKOer

Senies; | Studert Support and Development Services ¥

# Book 1,00 &
\ Page Setup

Comments

Change cover inage:
~—— Structure
Detection

Table of

Contents
‘ EPUIB Dutput
L

&

L] Use coves From source file

| Tags categores the book. This is partiularly Useful whle searching. <br> <br>They can be sy viords of phrases, ssparated by commas.

Author: Emma Davies
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On the Metadata tab you can add or edit information as necessary. Select the Look & Feel
tab and check the No text justification and Linearise tables boxes. This will aid the

display on the e-reader.
e

¥ Convert Writing Skills
Ingut Format: Ead Output format: ‘EPUB v
Book Cover
0 Metadata Tide: | Wwhiting Skills
Author(s): | University of Leicastar
Author Sort: | Leicastey, Lnversity of
—)E Look & Feel Publisher; ‘ University of Leicaster
== Tags: | UKQer
Series: | Student Support and Development Services ¥
,,_1— |Book 1.00 =
\ Page Setup
Comments
== Change cover image:
—— | Structure
Detection
Table of
Contents
|
[7] Use cover from scurce file
‘ EPUB Output
Tags categorize the book. This is particularly useful while searching, <br><br>They can be any words or phrases, separated by commas.,
|
&~
[Restors Defauts] oK Carcsl |

Select the EPUB Output tab and check the Do not split on page breaks and No
default cover boxes. These will aid the display on the e-reader. Select OK.

e

W Convert Writing Skills ud
Input farmat: |Z1P 1 Qutput format: EPUB ¥
[¥] Do not spiit on pags breaks
g,
0 Metadata [ No dafaut cover
Spit files larger than: 260 KB >
_}_—__ Look & Feel
Baliend
-
+
\ Page Setup
——  Structure
Detection
Table of
Contents
‘ EPUB Output 1
Normally, if the input file has no cover and you don't specify one, a default cover is generated with the tite, authors, ete, This aption disablas the generation of this
cover,
Y
Debug
S
Restore Defaults Cancel |

Author: Emma Davies
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These are the main tabs that you need to edit options within., You may want to look at the
options within the other tabs when you are comfortable with the conversion process.

5.4 Sending your e-book to your e-reader

According to the instructions with your e-reader attach the device to your computer. Calibre
will automatically detect your e-reader. Select your e-book and click Send to device. Calibre
will transfer the e-book onto your e-reader.

calibre

I

Library
2

I

-

fddbeoks  Edi meta informetion

Title Author(s)

’l Writing Univarsity of L 0,

Patte
Formats:

2 Calre .. John Schember 0.0

EEX
e f a s

T n e

2 2 - y S RS O
: \ a—— J
View Fetch news Sendtodevice  Sevetodisk  Remove books Preferences

Reader For help see the: User Manual

425.3M8 calibre: 0.6.47 by Kovid Goyal

avalable Connected SONY Reader

T — T || e < ]

Size (MB)  Date ~  Rating Publisher Tags Series Published

[0 Student S Aar 2010

1SApr 2. callbre Aar 2010

EPUB, 2]

Camments: Nore

Series:
Tags:

UKOar

< and iCalbre Library\Ur af v Shils (2) \\V/
21 ==
/
Book 1 of Studsnt Support and Devslapment Services,

If Calibre doesn't recognise your device and the software with the e-reader doesn't allow you
to add and transfer books you can still transfer your device to your e-reader.

Find where Calibre saves your converted e-books. To do this select your e-book and look

at the Path.

Author: Emma Davies

[glosle]
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calibre Elﬁ]@
] s o
— it ) = - v
- i g - - ,r - - v . = - N ‘ [ ‘] - \ v
N -
Addbooks  Edit metainformation  Convert E-books View Fetch news Sendtodevice  Sawetodsk  Remove books Preferences

Library Readar For help ses the: Lisar Manual

2 425.3 ME calibre: 0.5,47 by Kovid Goyal
books avalable Connected SONY Reader

fidkek o bikton i this WK ¥| (el books) (@] [cavedseoches @

g Search; | S=arch (For Advan

Title Author(s) Size (MB) Date - Rating Publisher Tags Series Published

BE viritng . Uriversity of 0.1 15 Apr 2 University of L UKOar Student S . Apr 2010

2 Calibre John Schember 0.0 1S 8prz. calibre Apr 2010

pre— Path: @:ﬂ Settings\Administrator|Calibre LibraryiUnivarsity of Len(ester\wr-ung Skills (2) \\ I//
Formats: (oo
Comments: Nons
Series; Book I of Student Suppart and Davalopment Services,

Tags: UKOar
o Jobs: 0

Now go to the folder where the e-book is stored and open the containing folder. Go to My
Computer and double click on your e-reader to open its folder structure. When the folder
structure is open select database>>media>>books.

You can now drag and drop the ePub file from its saved location to the file onto your
e-reader.

A final note

This guide has been put together based on research and development within the
DUCKLING and OTTER projects and we are continually adding to the information we have
gathered in regard to e-books and their devices. Any tips or tricks about e-book creation and
conversion are gratefully received!

Email: Emma Davies ed94@le.ac.uk

Author: Emma Davies : ®® :
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